KABIHET MIHICTPIB YKPAIHU

ITOCTAHOBA
Bix 20 smororo 2013 p. Ne 118
Kuis
IIpo 3aTBepaxenHs [IpuMipHOro MoJI0KEeHHS PO LEHTP
HAJAHHS AAMIHICTPATUBHUX MOCJYT
Binnosinzo o YACTHHM JecATOl cTaTTi 12 3akoHy YKpalHH “Iipo axminictpatusni nociyrn” KaGiner Minictpis
Vipaitu HIOCTAHOBJIAE€:

1. 3aTBepaAUTH HDI/IMiDHC ITOJIOKCHHS PO LCHTP HaAaAHHIA aI[MiHiCTDaTI/IBHI/IX IOCJVYT, o nonaeTbes.
2. PexoMmeHIyBaTH OpraHaM MiCLIEBOIO CaMOBPSIYBaHHS KepyBaTHCS Yy CBOIH IisUTBHOCTI i3 3a0e3neueHHs (YHKIIOHYBaHHS LEHTPIB
HaJaHHS aJMiHICTPaTHBHUX IIOCIIYT 3aTBEPHKESHUM Li€0 ITIOCTAaHOBOO [IpUMipHHM HOJIOKSHHSM.

IIpem'ep-MinicTp Ykpainu M.A3APOB
Ina. 70

3ATBEPIKEHO
nocranopowo Kadinery MinicTpis
Ykpainun
Bix 20 siroToro 2013 p. Ne 118
INPUMIPHE ITOJIO’KEHHS

PO WHEHTP HAJaHHA AAMIHICTPATUBHUX MOCJIYT

1. llenTp HamaHHA aAMiHICTPAaTHBHUX MOCITYT (JIali - EHTP) yTBOPIOETHCS 3 METOIO 3a0e3MedYeHHs HalaHHs aJIMiHICTPaTUBHHX TIOCIYT TIPH
KuiBcpkiit Ta CeBacTONONBCHKIN MIChKiH, pailoHHIH, paiioHHii y MM. KueBi Ta CeBactononi fepskaaMiHicTparii, MicbKiil paai (T BUKOHaBUOMY
opraui) micta obmacHoro ta/abo pecmyOmikancbkoro (ABToHOMHOI PecmyGmiku Kpum) 3HaveHHs, a TakoX MiChKild Ta cenuiHid pami (ix
BIKOHABUMX OpPraHaX) HACEJIEHNX ITyHKTIB, SKi € aIMiHICTPaTUBHUMU IIEHTpaMu obiacTeif, paiioHiB i ABToHOMHOI Pecmryomikn Kpum.

2. PimeHHs moao yTBOpeHHs, JKBinamii abo peopraHiszanii HEeHTPY sSK MOCTIHHO [iI090ro po6odyoro opraHy abo CTpyKTYPHOTO IiJpO3IiTy
MiICILIEBOI JiepkaMiHICTpalii a00 BUKOHABYOIO OpraHy MICLIEBOI paad MPUHMAETHCS TOJOBOIO BIJIOBIIHOI AepxaaMiHicTpalii, MiCbkolo abo
CEJMIHOIO pajioro, a y MM. Kuesi ta CeBactononi - KuiBcpkoro Ta CeBacTONOIBCEKOIO MICBKOIO PaJIOl0 BiIIOBITHO.

3. LleHTp y cBOiif AisTBHOCTI KEPYETHCS KOHCTI/ITVHICIO Ta 3akoHaMH YKpainu, aktamu IIpesunenta Ykpainn i Kabinery Minictpis
VYkpainu, pilieHHsIMU LEHTPAJIHUX Ta MiCLIEBUX OpraHiB BUKOHABYOI BJIa/I, OPTaHiB MiCLIEBOTO CAMOBPSAYBaHHS, TTOJIOKEHHSM IIPO LEHTP.

4. OCHOBHHMMH 3aBIAHHSIMH LIEHTPY €:

1) opranizauist HaJlaHHS aMIHICTPATHBHUX MOCIYT y HAWKOPOTIIHMH CTPOK Ta 332 MiHIMaJIbHOI KUIBKOCTI BiIBiTyBaHb Cy0 €KTiB 3BEpHEHB;

2) CHIpOLIEHHS MPOLETypH OTPUMAHHS aJMiHICTPATUBHHX IMOCIIYT Ta MOJIMILIEHHS IKOCTI iX Ha/laHHS,

3) 3abe3meueHns iHQOpMyBaHHS Cy0’€KTiB 3BEpPHEHb IPO BUMOTH Ta IOPANOK HAaJaHHS aJMIiHICTPATUBHHX ITOCIYT, IO HA/IAIOThCS Yepe3
azMiHicTpaTopa.

5. LlenTpoM 3a0e3medyeTbcsi HaJlaHHS aMiHICTPaTHBHUX IOCIYT 4epe3 aJMiHicTpaTopa HUISXOM HOro B3aeMopii i3 Cy0’€KTaMH HalaHHS
aIMiHICTPaTHBHHX ITOCIYT.

Tepenix aaMiHICTPaTUBHUX MOCIHYT, SIKi HATAFOTHCS Yepe3 LIEHTpP, BU3HAYAETHCS OPraHoM (T0Ca0BO0 0CO0010), 0 MPUKHSB PIiIlICHHS PO
HOTo yTBOPEHHS.

Iepenik agMiHICTPaTHBHUX IOCIYT, SIKi HATAIOTHCS Yepe3 LEHTP, Cy0’€KTaMM HAJAHHS SKUX € OpraHd BHKOHABYOI BJIAJH, BU3HAYAETHCS
opraHoMm (II0CaJoBOI0 0CO0O0I0), 1110 MPUHHSB PILlIEHHS MPO HOro yTBOPEHHS, Ta BKIIOYAE aMiHICTPATHBHI MOCIYTH OpraHiB BUKOHABYOI BJIaH,
nepeniK SKuX 3aTBeppKyeThest Kabinerom MinicTpiB YkpaiHu.

Ha ocHOBi y3romkeHux pimeHb oOnacHOi, paifoHHOI, KuiBchkoi Ta CeBacTONMONBCHKOI MiCBKOI JepiKajaMiHICTpallii 3 Michkor abo
CENTMIIHOI0 PaJO0 HACEJCHHX ITYHKTIB, SIKi € aJMiHICTPATHBHUMHU IIEHTpaMu oOiacteil, paiioHiB, KuiBcbkoro Ta CeBacTOMOIBCHKOI MIiCHKOIO
pazoro LEeHTp, 0 YTBOpeHuit npu BignoBinaux KuiBchkiit Ta CeBacTONONBCHKINM MICBKIN JepKaaMiHICTpalii, MIChKIH Ta CeIMIIHIN paji, MOXe
3a0e3nevyBaTH TaKOX HaJ[aHHS aJIMiHICTPaTUBHMX MOCIYT, Cy0’€KTaMM HaJlaHHS SKHX € BIAOBI/IHI MiCIeBi AepKaaMiHicTparlii.

VY pa3si npuiHATTS TaKOTO Y3roJDKEHOTO PIllIeHHS MiX paiaepKaIMiHICTPaIi€l0 Ta MICHKOI a00 CENHUIIHOI0 PaJIOI0 HACENICHUX MYHKTIB, SIKi
€ aJIMiHICTPATHBHUMH LIEHTPAMHU PAiOHIB, IEHTP MPH paiep:kaMiHICTpallil HE yTBOPIOETHCS.

6. Y 1eHTpi 3a pilleHHsIM opraty (1mocaJoBol 0coOH), IO HOro yTBOPHUB, TAKOX MOXKE 3iHCHIOBATHCS NPHIHSATTS 3BITIB, JeKiapamniil ta
CKapr, pO3TJIs SIKMX BIZTHECEHO JI0 TIOBHOBAXKEHb MICLIEBOT JIepkaAMiHicTpallii abo pajiu, IpH sKiil yTBOPEHO TaKUid EHTP.

7. Y mpumimieHHi, Je pO3MIIIyeThCsS HEHTP, MOXKYTh HaJaBaTUCS CYIIyTHI IOCIYTH (BUTOTOBIEHHS KOMiH JOKYMEHTIB, JIaMiHyBaHHS,
¢doTorpadyBanHs, MpoAaX KaHLUEIAPCHKHX TOBAapiB, HaJaHHA OaHKIBCHKHX IOCIYT TOIIO) CY0’€KTaMH TOCHONApIOBAaHHS, A00Ip SIKHUX
3iHCHIOETHCS Ha KOHKYPCHIH OCHOBI 32 KpUTepiAMH 3a0e3MeueH s MiHiMi3aIii MaTepialbHIX BUTPAT Ta BUTPAT 4acy Cy0’€KTa 3BEpPHECHHSL.

8. Cx/1ajoBOIO YaCTHHOIO LIEHTPY, YTBOPEHOTO IPH MICHKiil pafi (ii BUKOHaBYOMY OpraHi) MicTa 0OJacHOTO Ta/abo pecIryOIiKaHCEKOTO
(ABToHOMHOI Pecriy6miku Kprm) 3Hauenns, Kuiscbkili Ta CeBacTomonbChKiil MichbKiid, pailoHHii, pailonHiit y M. KueBi nepxaaminictpanii, €

NO3BIIBHUM ~ LIEHTP, YTBOPEHMI BIANOBIAHO 10 3aKOHV yKDa'l.HI/I “HDO I[OBBiHBHV CUCTEMY VY cd)epi
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I OCHOZ[aDCBKO'f I[iﬂJIBHOCTi”, sIKHiT 3a0e3meuye HaTaHHs aIMiHICTPATUBHUX MOCIYT 3 BUadi (epeoopMIeHHS, BUAadi JyOIiKaTiB,
AHYJIIOBaHHs) JOKYMEHTIB JI03BLIBHOIO XapakTepy y cdepi rocrnofapchkoi TisiIbHOCTI.

9. Cy0’€eKT 3BepHEHHS Ul OTPUMAHHS aJMiHICTPaTHBHOI MOCIYTH B LIEHTPi 3BEPTA€THCS O aIMiHICTpaTopa - IMocagoBoi 0coOu MicieBoi
JepKaaMiHiCTpalii, MiCIIEBOT pajy, sIka OPraHi30BYe HaJAHHS aIMiHiCTPATHBHUX MMOCIIYT.

10. AnMiHicTpaTOp MPU3HAYAETHCS HA MOCAIY Ta 3BUIBHAETHCS 3 MOCAAU TOJOBOKO MICIEBOI JepKaaMiHiCTpamil, MiCbKUM a00 CENHIIHIM
TOJIOBOIO.

KinpkicTh aaMiHICTPaTOPIB, 5K MNPALIOIOTH y LEHTPi, BU3HAYAETHCS OPraHOM (II0CAI0BOI0 0CO00I0), 110 MPUHHSB PIIIEHHS PO YTBOPEHHS
LEHTPY.

11. AnmiHicTpaTop Mae iMeHHY IedyaTKy (IITaMI) i3 3a3HaUeHHSIM HOTo Npi3BHIIA, iMeHi, 10 6aThbKOBI Ta HalMEHyBaHHS LICHTPY.

12. OcHOBHHMH 3aBIaHHSAMU aIMiHICTpaTOpA €:

1) HamaHHs cy6’eKTaM 3BepHEHb BUYEPIIHOI iH(pOpMALii i KOHCYIIBTALIiH [10J0 BUMOT Ta MOPSAAKY HaJaHHs aIMiHICTPATHBHUX IOCIIYT;

2) mpuHHATTA BijJ Cy0’€KTiB 3BEpHEHb NOKYMEHTIB, HEOOXiMHMX U HaJaHHS aAMiHICTPAaTUBHHUX IOCHYT, 3AiliCHEHHs X peecTpauii Ta
MOZIaHHs OKYMeHTIB (iX Kormiif) BiIMOBIAHAM CY0’€KTaM HaJaHHS aAMIHICTPATUBHHUX MOCIYT HE Mi3Hille HACTYIHOTO POOOYOro AHs micis ix

oTpumanus 3 gotpumannam suvor 3AKOHY YKpainu “IIpo 3aXucT nepcoOHAILHUX HAHUX

3) Bunada abo 3a0e3MeueHHs HAJCHIAHHS Yepe3 3aCo0H MOIITOBOrO 3B’I3Ky Cy0’€KTaM 3BE€pHEHb Pe3yNIbTaTiB HaJaHHS aJMiHICTPaTHBHHX
nocayr (y TOMYy YHCIi pilleHHS NpO BiAMOBY B 3aJ0BOJICHHI 3asBH Cy0’€KTa 3BEpPHEHHS), MOBIJOMJICHHS MPO MOXIIHBICTH OTPHMAHHS
aZIMiHICTPaTHUBHHX IOCIYT, 0(OpMIICHNX Cy0’€KTaMH HaJaHHS aJMiHICTPaTUBHUX MOCIIYT;

4) opranizaniiine 3a0e3re4eHHs HaJaHHS aAMIHICTPaTUBHUX IIOCIYT Cy0’€KTaMH IX HaJIaHHS;

5) 3ailiCHEHHS KOHTPOIIO 32 JO/ICP)KaHHAM Cy0’€KTaMU HaJaHHs aAMIHICTPATHBHHUX MOCIYT CTPOKY PO3IVISIAY CIIPAB Ta NPHHHATTS PilllCHb;

6) HaJJaHHS aIMIHICTPATUBHUX MOCIYT y BHIIAKaX, IepeI0adeHnX 3aKOHOM.

13. AnminicTpaTop Mae npaBo:

1) 6e30mnaTHO omepIKyBaTH Bif Cy0’€KTIB HaZaHHS aAMIiHICTPATUBHHUX IMOCIYT, IiANPUEMCTB, YCTAHOB Ta OpraHi3amiii, [0 HAIeKaTh 10
cdepu iX ynpasiiHHS, JOKYMEHTH Ta iH(pOpMAIlio, OB sA3aHi 3 HaJaHHSIM TaKHX MOCIIYT, B YCTAHOBJICHOMY 3aKOHOM IIOPSIKY;

2) TOropKyBaTH IOKYMEHTH (pIlIEHHS) B IHIIMX IEpKaBHUX OpraHax, opraHax Biagu ABToHOMHOI PecmyOmikm Kpmm ta opranax
MICIICBOTO CaMOBPSIyBaHHs, OTPUMYBATH IX BHCHOBKM 3 METOI0 HaJaHHs aJMiHICTpPaTHBHOI HOCIyrH 0Ge3 3amydeHHs Cy0’€KTa 3BEpHEHHS 3

notprvansav euvor 3AKOHY YKpaiHu “TIpo 3aXucT nepcoHaIbHUX JIAaHUX;

3) inpopMyBaTi KepiBHHKA IEHTPY Ta Cy0 €KTIB HaJaHHs aIMIiHICTPATUBHHUX IOCIYT MPO MOPYILICHHSI CTPOKY PO3IIISAY 3asB PO HaJaHHS
aIMIHICTPaTHBHOI [IOCITYTH, BUMAaraTl BXXHTTS 3aXO/iB /10 YCYHCHHS BHSBIICHUX HOPYIICHB;

4) mocBigUyBaTH BJIACHUM IIANKCOM Ta NEYAaTKOIO (IITaMIIoM) Komii (poToKomii) JOKYMEHTIB i BUIHCOK 3 HHUX, BUTSATIB 3 peecTpiB Ta 6a3
MAHUX, SIKi HeOOXIAHI 11 HaIAaHHS aIMiHICTPATUBHOI TOCIYTH;

5) nopy1yBaTH KJIOHOTaHHS Iepe]l KePIBHUKOM LIHTPY IIO/I0 BXKUTTS 3aX0/iB 3 METOIO 3abe3reueHHs eheKTHBHOI pOOOTH LICHTPY.

14. YV pa3i yTBOpeHHs LIEHTPY 5K MOCTIHHO JiF040ro poOouoro opraHy 3 METOI 3JiHCHEHHS MaTepiallbHO-TEXHIYHOIrO Ta OpraHizalliiiHoro
3a0e3MeueHHss Horo MisuibHOCTI y cTpykTypi KuiBcbkoi Ta CeBacTOMONBCHKOI MiCBKOI, PallOHHOI AeprKaAMiHICTpallii, BHKOHABYOIO OpraHy
BIZMOBITHOI MiCHKOT pajiii yTBOPIOETHCS BIAMOBIAHIIA CTPYKTYPHUIA MiAPO3Iis (BHKOHABYHMIT OpPraH), Ha KU MOKIAAAETHCS 3MIHCHEHHS (yHKIIH
3 KepiBHHIITBA Ta BiIIOBINAIBHICTH 32 OpPraHi3aliio AiSUIBHOCTI EHTPY.

15. 'V pasi yTBOpeHHs LEHTPY 5K MOCTIHHO JiF0Y0ro pobovoro oprany MicueBoi AepkaamiHicTpanii a0 BUKOHABYOTrO OpraHy MiCbKOI pagu
HOro OYOJIIOE KEPIBHUK CTPYKTYPHOTO MiJpO3Jily (BUKOHABYOrO OpraHy), Ha SIKMH TOKIAaJaeTbesl 3MIMCHEHHA (yHKIIH 3 KepiBHUIITBA Ta
BIIOBIAJBHICTE 3a OpraHi3aIlilo MisnIbHOCTI HeHTpy. KepiBHHMK NpH3HAa9YaeThcs Ha IOCAmy Ta 3BUIBHSAETHCS 3 IIOCATH TOJIOBOIO MiCIEBOI
JiepkaIMiHicTpallii, MiCbKMM TOJIOBOIO.

VY pasi yTBOpEHHS LEHTPY K CTPYKTYPHOTO MiJpO3.ily MicleBOl AepxaaMiHicTpalil ab0 BUKOHABYOTO OpraHy MiCLEBOI paju KepiBHUK
LEHTpPY MPH3HAYAETHCSA HA TTOCAJLY Ta 3BLIBHIETBCS 3 TTOCAIH TOIOBOO MICIIEBOT iepKaMiHICTpaIlii, MiCBKIM ab0 CENHUIIHIM TOJI0BOIO.

16. KepiBHUK LEHTPY BiAMOBIAHO /10 3aB/IaHb, MOKJIAICHUX Ha LIEHTP:

1) 3nilicHIOE KEPiBHULITBO pOOOTOO LIEHTPY, HECE MEPCOHANIBHY BiIOBIJAIbHICTh 32 OpPraHizalliio AisUIbHOCTI LIEHTPY;

2) opraHi3oBye AisSTIBHICTH HEHTPY, Y TOMY YHCII OO0 B3a€MOIT i3 Cy0’eKTaMM HajaHHA aJMiHICTPaTHBHUX ITOCIYT, BXUBA€E 3aXOiB 10
miBHIIEHHS e)EeKTHBHOCTI POOOTH LICHTPY;

3) KOOPAMHYE JisUIbHICTD aJIMIHICTPATOPIB, KOHTPOJIIOE AKICTh TA CBOEYACHICTH BUKOHAHHS HUMH 000B’S3KiB;

4) opranizoBye iH(popMaliiiHe 3a0e3nedeHHs] pOOOTH LIEHTpPY, poOOTY i3 3acobaMu MacoBoi iHGOpMAIIii, BU3HAYAE 3MICT Ta Yac IPOBEACHHS
iH(pOpMAII THIX 3aXO/iB;

5) crpusie CTBOPEHHIO HAJEKHMX YMOB Mpalli y IIEHTPi, BHOCUTH TpPOMO3MULIl oprany (mocagoBiii ocobi), M0 YTBOPHB LEHTP, MIOAO
MarepiaJbHO-TEXHIYHOTO 3a0e3MeueHHs [IEHTPY;

6) po3risiae CKapTH Ha AisTTBHICTB YU O€3MisUTbHICTE aJIMiHICTPATOPIB;

7) Moxxe 3iiicHIOBaTH (QYHKIIT aaMiHicTpaTopa;

8) BUKOHY€ iHII TOBHOBAKEHHS 3T1/JHO 3 aKTAMHU 3aKOHOJABCTBA Ta TTOJIOKEHHSAM TIPO LEHTP.

17. LlenTp mij yac BUKOHAHHS ITOKJIAJEHUX Ha HBHOTO 3aBJAaHb B3a€EMOJIi€ 3 IIEHTPAIBHUMHU Ta MICIICBIMU OPTaHAMU BHKOHABYOI BIIAjIH,
iHIIUMU JIeP)KaBHUMH OpraHaMH, OpraHamu Biagu ABTOHOMHOI PecnyOniku Kpum, opraHamMu MiCIieBOTO CaMOBpPSITYBaHHS, IiANPUEMCTBAMU,
ycTaHOBaMHM 200 OpraHi3amisiMH.

18. 3 Meroro 3a0e3nedyeHHs CTBOPEHHs 3PYYHHX Ta JIOCTYITHUX yYMOB OTPUMAHHS IOCIYT Cy0’€KTaMM 3BEpPHEHb Y MeXkax BiAIOBiIHOI
aJIMiHICTPaTUBHO-TEPUTOPIATBHOI OJMHUIII 32 PILIEHHAM Oprany (I0cazgoBoi 0co0M), 0 YTBOPUB LIEHTP, MOXKYTh YTBOPIOBATHCS TEPUTOpiabHI
i IPO3/IiIN IEHTPY, fAKi 3a0e3MeuyroTh HaJaHHS aAMiHICTPATHBHUX MOCIYT BiATIOBIIHO JI0 TEPEINiKy, SKHIl BU3HAYAETHCS OPraHOM (II0CaJ0BOO
0c00050), 1110 TIPUHHSB PIlIEHHS PO HOTO YTBOPEHHSL.

19. Yac npuitoMy cy0’€KTiB 3BepHEHb Y LIEHTPi CTAHOBUTH HE MEHII SIK LIiCTh JTHIB Ha THIKJICHB Ta CiM TOJMH Ha JEHb Oe3 mepepBH Ha 00if i
€ 3aralbHUM (€JIMHUM) JUIS BCIX aJIMiHICTPATUBHHX IOCIYT, IO HaJArOThCA yepe3 IeHTp. LleHTp He piamie Hixk JBa JHI HA THKJCHD 3/iHCHIOE
npHiioM cy6’ekTiB 3BepHEHb /10 20-1 TOAMHH.

3a pireHHsIM opraty (II0cagoBoi 0COOM), 10 YTBOPHB LEHTP, Yac MPUoMy Cy0’€KTiB 3BepHEHb MOXE OyTH 301JIbIICHO.

20. ®diHaHCyBaHHS Ta MaTepialbHO-TEXHIYHE 3a0e3MeueHHs MisUIBHOCTI IEHTPY 3JIHCHIOEThCSA 3a PaxXyHOK IEpP)KaBHOTO Ta MiCIIEBUX
Oro/DKETIB.
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